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1. Obmne moI0OKeHUS

1.1. IlonoxkeHre 06 OCOOEHHOCTSIX OOpabOTKM MEepPCOHANbHBIX [OaHHBIX 0€3 MCIO0Jb30BaHMS
cpeAcTB aBTOMaTu3anuu (masee — IonoskeHne) ompeaessieT 0COOEHHOCTH U TIOPSIIOK 06paboTKM
MepPCOHAJbHBIX AAHHBIX NMPU UX 06paboTKe 6e3 MCIIOAb30BAaHMSI CpPENCTB aBTOMAaTKU3allUM B
MAOO TYTVYJIBIMCKA{ COIII N2 26 (ganee — Omepatop).

1.2. TTonoxkeHue pa3paboTaHO BO MCIIOJHeHHMe IIOMUTUKM B  OTHOIIEHUM O0OpabOTKU
epCoOHaJIbHBIX MAHHBIX U B COOTBeTCTBUU C DemepaibHbIM 3aKOHOM OT 27 uionsg 2006 r. N2
152-®3 «O nepcoHaabHBIX OAaHHBbIX», [TocTaHoBneHneM IIpaBurenbcTBa Poccuiickoit ®epepanyn
ot 15 centsabpst 2008 r. N2 687 «0O6 yrBepkmeHuu IlonoxkeHuss 06 0COOEHHOCTSIX 00pabOTKU
TepCOHAIbHBIX JAHHBIX, OCYIIECTB/ISIEMbBIX 6€3 MCIIO0JIb30BaHMUS CPEACTB aBTOMATU3ALIVN».

1.3. Bce paboTHuky OmepaTopa, HEMOCPeICTBEHHO OCYIIECTBISIIoNEe 00paboTKy MepCOHATbHbIX
IAHHBIX 6€3 MCIT0JIb30BaHMSI CPEICTB aBTOMATU3ALMM, JO/DKHBI ObITh 03HAKOMJIEHbI C HACTOSIIIUM
[TosnosxkeHnem nog, MOANUCH.

2. Oco6eHHOCTH U TTOPSIIOK 00pabOTKM

2.1. Onepatop obecrieuuBaeT pasje/ibHOe XpaHeHMe MepCOHaNbHbIX JaHHbIX, 06pabaThiBa€MbIX
6€e3 MCIIO0Ab30BaHMsI CPEeICTB aBTOMATU3ALIMM C PA3SHBIMMU LIJISIMA.

2.2. 11 00pabOTKM KaKOOJ KaTeropuyu IepCOHAIbHBIX JAaHHBIX MCIIONIb3YETCS OTHEeIbHbIN
maTepuaabHblii HOCUTEJb.

2.3.Tlpy HeoOXOAMMOCTM YHUYTOKEHME WK 00e3TMuUMBaHME YaCTU TePCOHATbHBIX AAHHBIX,
MIPOU3BOJUTCS CTIOCOOOM, MCK/ITIOYAIOIINM JIaJbHEMIITYI0 00pab0TKY 3TUX ITepPCOHATbHBIX JAHHBIX C
COXpaHeHMeM BO3MOXHOCTM O0OpabOTKM WHBIX [aHHBIX, 3aUKCUPOBAHHBIX HA TOM IKe
MaTepuasbHOM HOCuUTelle (yoaJieHue, BbBIMapbIBaHME).

2.4.TIpu UCIIONMb30BAaHUYM TUITIOBBIX (POPM HOKYMEHTOB, XapakTep WHGOpPMAIMM B KOTOPBIX
MpeJinojaraeT WM [OMyCKaeT BK/IIOUEHNE B HMX IePCOHAJIbHBIX JAHHBIX (fajee - TUIIOBas
dbopma), cobm0IaI0TCS YCIOBUS

— TuroBass ¢popMa WM CBSI3aHHbIE C Heil JOKYMEHTbI COIEpXKaT CBeIeHUs O Ieu 06paboTKu
MepPCOHAIbHBIX JAaHHbIX, HaXMeHOBaHMe u agpec Onepartopa, pamuminio, MMs, OTYECTBO U afipec
CyObeKTa IMEepPCOHAJbHbIX MAAHHBIX, MCTOYHUK TIOJyYEHUS] [EePCOHATbHBIX JAHHBIX, CPOKU
06paboTKM MEepCOHATbHBIX JAaHHbBIX, MTepeUYeHb AEeCTBUII C IePCOHATbHBIMYU JAaHHBIMMU, KOTOpPbIE
OymyT coBeplIaThCS B Ipoliecce UX 06pabOTKM, 0OOIlee OMMCAHME MCIIONb3YEMBIX OIEPaTOPOM
CII0CO00B 06PabOTKY IePCOHAIbHBIX JaHHBIX;

— turosas ¢hopma MpegycMaTpMBaeT IoJie, B KOTOPOM CyOBHEKT MepCOHATbHBIX JAHHBIX MOXKET
MOCTaBUTh OTMETKY O CBOeM COIJIacM¥M Ha 00paboTKy TepCcOHANbHBIX JAaHHBIX, IIPU
HeoOXOAMMOCTH TTOTYIeHMS TAKOTO COTJIaCHs;

— turnoBast (opma cocTaBieHa TakKMM 00pa3oM, UYTO KaKAbIi M3 CYObEKTOB IepCOHATbHBIX
IAHHBIX, CoOIepXKalMxCs B JOKYMeHTe, }MeeT BO3MOKHOCTb O3HAaKOMMUTBCSI CO CBOMMMU
MepCOHATbHBIMM TAaHHBIMM, COJIEepKalIMMUCS B MTOKYMeHTe, He Hapyliasi mpaB U 3aKOHHBIX
MHTEPeCOB MHBIX CYObEKTOB MePCOHATbHBIX JTAHHbIX;

— TUIIOBasd d)opMa UCKIIO4YaeT Oﬁ’bE,}l]/IHEHI/Ie HOHEVI, npeagHa3Hauye€HHbIX [OJII BHECEHUS
IIepCOHA/IbHbIX JaHHbIX, eI O6pa6OTKI/I KOTOPbIX 3aBeJOMO He COBMECTUMBI.

[TepedeHb TUIIOBBIX (HOPM, UCITONb3YIOMMXCsa OnepaTopom, mpuBeneH B [TpwioskeHun 1.

2.5. Pabotuukyu Omeparopa, OCYIIECTBJSIONMe 00pabOTKy IIePCOHAJbHBIX MHAaHHBIX 06e3
MCIIOJIb30BAaHMUSI CPEICTB aBTOMAaTM3aluu, MHPOpMUPYIOTCT O ¢akTe Takoii o06paboTKM, 00



0COOEHHOCTSX U MpaBuax.

2.6. OnepaTtop IpMHMMAaeT OpraHM3alMOHHbIe ¥ (QU3NYECKHe Mepbl, obecIeunBaoIye
COXPaHHOCTh MaTepUalbHbIX HOCUTEJIell IMepCOHATbHBIX JaHHBIX U MCKIIOUAoIIe BO3MOXHOCTh
HECAHKLVIOHMPOBAHHOI'O JOCTYIIA K HUM.

2.7. JOKyMEeHTBI ¥ BHEIIHME 3JIEKTPOHHbIE HOCUTENM MHGPOPMALUM, COAEPXKaI/e ITepCOHaTbHbIE
IaHHbIe, MOTYT XPaHUTHCSI B CAYKeOHBIX IoMelleHusx Oreparopa B 3amupaeMbiX mKadax (B
ceiidax, ecyi TaKOBbIE MMEIOTCS B ITOApa3ae/ieHnNn).

2.8.TlepedeHpb JuIl, MMEIOMMUX OOCTYIT K II€pCOHAJbHBIM JaHHBIM, OOpabaTbIBaeMbIM 6e3
MCIOJIb30BAHMSI CPEeICTB aBTOMAaTM3alMM, B TOMEIIEHMSI M K MeCTaM XpaHeHMs] HOCUTeJeli,
orpaHuYeH pabOTHMKaMM, pabOTAOMIMMM B YKAa3aHHbBIX MOMENIEHMUSIX Ha ITOCTOSIHHOV OCHOBE.
VckimioueHa BO3MOXKHOCTD JOCTYIIA B IMIOMeEIIeHMs, Te 06pabaThIBalOTCS ITepPCOHATbHbBIE TaHHbIE
6e3 MCIIOJIb30BaHMS CpPEICTB aBTOMATM3aLMM, IIOCTOPOHHUX JUI 06e3 COMNPOBOXKIEHMS
IOIYIEHHOTO paboTHMKA.

2.9.Pabota ¢ MarepuMaJbHbBIMM HOCUTEISIMM, CONEPXKAIIMMM II€pPCOHAJIbHbIE TaHHBIE,
OPTaHM30BBIBAETCS CIeAyIOIUM 06pa3oM. MaTepuaabHble HOCUTENIM MOTYT HAXOOWUThCS Ha
paboueM MecTe PabOTHMKA B TeUeHME BpeMeHM, HeOOXOOMMOro MJisd 00paboTKM ITePCOHATbHBIX
JaHHBIX, HO He 6ojiee omHOro pabouero OHS. IIpM 9TOM JO/KHA OBITh MCKIOUEHA BO3MOKHOCTH
IIPOCMOTpa IEePCOHAJIbHBIX HAHHBIX TMOCTOPOHHMMM JMIaMKU. B KoOHIle pabouero OHS Bce
MaTepuajbHble HOCUTENM, COJep)Kalllye IIepPCOHaJbHbIe [TaHHbIE, NO/DKHbI OBITh YOpaHbI B
3anyupaembie mIKadbl (B ceiidbl, eciM TaKOBble MMEIOTCS B ITompasfeyieHuu). YepHOBUKU U
penakiuMy MTOKYMEHTOB, VCIIOpPUEHHbIe OJaHKM, JIMCTBI CO CJIY’KEOHBIMM 3aIlMCSIMM B KOHIIE
paboyero gHSI YHUUTOKAIOTCH.

3. OTBETCTBEHHOCTb

3.1.Bce pa6orHuku Ormepartopa, [OMylleHHble K 00pabOTKe IEepPCOHAJbHBIX [AaHHBIX 0e3
MCITOJIb30BaHMSI CPEJICTB aBTOMATHU3AIMM, HECYT aAMUHUCTPATUBHYI0, MaTepPUATbHYIO, YTOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBMM C [JEMCTBYIOIMM 3aKOHOZATENbCTBOM 3a obOecrevyeHue
COXPaHHOCTY ¥ COGTI0IEHNe ITPaBWI PabOThI C IEPCOHATbHBIMY TaHHBIMMU.

3.2. OTBETCTBEHHOCTb 3a [OOBefeHMe TpeGoBaHMiT HacTosimero IlonoskeHuUs OO0 pabOTHUKOB
OmnepaTopa HEeCET OTBETCTBEHHBIN 3a OpraHM3anmio 00paboTKM IMePCOHATbHbBIX JaHHbIX.



[Ipunoxenne 1
K [TonoskeHn1o 06 06paboTKe MepCOHATbHbBIX JAHHBIX
6e3 1CIT0/Ib30BaHMSI CPEJICTB aBTOMATU3ALN

[Tepeuenb popM, copepsKalix IepcoHaJIbHbIe JaHHbIE

HaumenoBanme hopmbl XpaHUTb OcHoBaHne
T-1 0 ( ) IlocTaHoB/IeHME
- uKas (pacropsikeHue) o
P P P . 75 net T'ockomcraTa P® ot 5
rpueMe paboTHMKA Ha paboTy
sHBaps 2004 r. N2 1
[TocTanoB/IeHNE
T-2 "JInaHass KapTouka paboTHMUKA" 75 net T'ockomcTraTa P® ot 5
sHBaps 2004 1. N2 1
T-5 "TIpuka3s (pacrnopsKeHue) o ITocTanoB/IeHNE
repeBojie pabOTHMKA Ha IPYTYIO 75 ner T'ockomcraTta P® ot 5
pabory" suBaps 2004 r. N2 1
T-6 "TIpukas (pacrnopsKeHue) o ITocTaHoB/IEeHNE
MpefoCTaBAeHU M OTITyCKa 5 et T'ockomcraTa P ot 5
pabOTHUKY" ssuBapst 2004 r. N2 1
T-8 "TIpuka3s (pacrnopssKeHue) o
(pacTopkery) IlocTaHoB/eHME
MpeKpaileHnn
pekpatt P P 75 ner I'ockomcTraTta P® ot 5
TPYAOBOTO IOTOBOPA C pAOGOTHUKOM
. sgHBaps 2004 r. N2 1
(YBOJIbHEHU M)
T-9 "lIpukas (pacropspkeHue) o ITocTaHoB/IEHME
HaIpaB/JIeHu pabOTHMUKA B 10 ner T'ockomcTraTta P® ot 5
KOMAaHIVPOBKY" sHBaps 2004 1. N2 1
IlocTaHoB/IeHME
T-54 "JIutieBoii cuet” 10 net T'ockomcTtaTta P® ot 5
sHBaps 2004 r. N2 1
T-60 "3amnucka-pacueT o ITocTaHOB/IEHME
MpenoCTaBIeHUN OTIYCKa 5 ner T'ockomcraTa PO ot 5
paboOTHUKY" auBapst 2004 r. N2 1
T-61 "3amnncka-pacuer npu
ITocTaHOB/IEHME
npekpaueHnn (pacTop>KeHNN)
5 et T'ockomcraTa PO ot 5
TPYZIOBOTO IOTOBOPA C pabOTHUKOM
. saHBaps 2004 . N2 1
(YBOJIbHEHUW)




TpymoBoJi JOroBOP ¢ pAaOOTHUKOM

75 net

Tpyzosoii kogekc PO




[Ipunoxenne 2
K [TonoskeHn1o 06 06paboTKe MepCOHATbHbBIX JAHHBIX
6e3 1CIT0/Ib30BaHMSI CPEJICTB aBTOMATU3ALN

MynuiunanbHass ABToHoMHas O61eo6pa3oBaTebHas oprauusanus TyryasivMckas CpeaHss
O6meo6pasoBaTenbHas lIkoaa N2 26

[TPHKA3

25 cenTsi6pst 2017 1. Ne

O XpaHeHUM OYMasKHbBIX HOCUTEJIeli ITepCOHaTbHbIX
JaHHbBIX ¥ HA3HAYEHUM JONYIIEeHHbIX JIUII

B cooTtBeTcTBUM ¢ DemepanbHbIM 3aKOHOM Poccuiickoit ®emepanyu ot 27.07.2006 N2 152-03 «O
IepPCOHAbHBIX TaHHBIX», a Takke H. 6 U M. 13 «IlojgokeHUs 06 OCOOEHHOCTSIX 00pabOTKU
IIEPCOHAJIbHBIX TaHHBIX, OCYIIECTBJISIeMOl 06e3 MCIIOAb30BaHMUSI CPEACTB aBTOMATU3ALN»,
YTBEPKIEHHOTO ITOCTaHOBIeHeM IIpaBuTebcTBa OT 15 ceHTSOpst 2008 1. N2 687,

[TPKA3BIBAIO:

1. YTBepauTh MecTa XpaHeHMSI MaTepuaabHBbIX HOCUTeJel TMepCOHAJIbHBbIX AAHHBIX IO aJpecy
623650, CBepasioBcKast 06;1acTh, p..TyrynbiM, yia.lllkonsHas, 1. 2 623650, CBepajioBcKkast 06J1acTh,
p.n.Tyrynbim, yi.lllkonbHas, 1. 6 B coorBeTcTBUM ¢ Tabmuiieir 1.

N JIOKyMeHT MecTo xpaHeHUs1
/1

1. 3asiB/IeHMe Ha 9K3aMeH Ka6uner 3amecturesns no YP

2. JKypHai 271eKTMBHBIX KypCcOB KabuHeT noKyMeHTOBesa

3. JKypHas KOHCY/IbTaluit KabuHeT jokymeHTOBe1a

4. JKypHan BHEYypOUHOI1 1esiTeIbHOCTU KabuHeT JOKyMeHTOBe1a

5. JKypHasn gomaliHero o6ydeHust KabuHeT JoKyMeHTOBea

6. JKypHain haxkynibTaTUBOB KabuHeT JoKyMeHTOBe1a

7. JKypHai CIIOPTUBHBIX CEKLINI KabuHeT jokymMeHTOBe1a

8. IloBepeHHOCTh ByxranTtepus

9. Ilorosop OTpen KagpoB

10. T-10 — KomaHAMPOBOYHOE YIOCTOBEpEHNE ByxranTtepust

11. T-2 — JIuuHast KapTOUKa PaGOTHMKA OTpen KagpoB




12. T-54 — JIuneBoit cUéT pabOTHUKA Byxrantepus
13. TpynoBoii orosop OTpen KaapoB
14. JIndHOe [1es10 y4allerocs KabuHeT JOKyMeHTOBe1a
15. 3asiByieHMe B MIKOTY KabuHeT JoKyMeHTOBea
. KaGMHEeT 3aMeCTUTeJISI IUPEKTOPA 110
16. Co1yanbHbINi NacopT y4auierocs .
BOCITUTATEIbHOI paboTe
Knura yueTa qBMKeHMS TPYLOBBIX KHMKEK M BKIAJbIIIEl
17. OTpen KagpoB
K HUM
18. AndaBuTHASA KHUTA 3aMICH O0YYaAIOIMXCS KabMHEeT JOKYMEHTOBe A
19. Kuura BpIgauy aTTecTaToB KaGMHeT JOKYMEHTOBeja
20. JIyHas MeIUIMHCKAST KHYKKA oTaen KagpoB
21. KnaccHblii xXxypHan KabMHEeT JOKYMEHTOBe A

2. OTBeTCTBEHHBIM 3a COXPAaHHOCTb MaTepuaibHbIX HOCHUTeJIeli Ha3HAauMTh OTBETCTBEHHOIO 3a

OpraHM3anunio O6pa6OTKI/I MMepCoOHA/JIbHbIX JaHHbIX.

3. OTBeTCTBEHHOMY 3a OpraHu3anuioo o00pabGOTKM IIepCOHANbHBIX [JaHHBIX IPOBOIUTD
uHdopMupoBaHue pabOTHUKOB O ¢dakre o06paboOTKM MMM II€pPCOHAJIbHBIX [JaHHBIX 0e3
MCII0Ib30BaHMUS CPEICTB aBTOMATHU3AIIAMA.

4. OTBETCTBEHHOMY 3a OpraHM3alui0 06pabOTKM MEePCOHATbHBIX JaHHBIX MPOBOJUTb KOHTPOJb
aKTyaJbHOCTM AAHHBIX B Tabuile 1 omyH pa3 B MOITOA.

HupekTop 3akwuena P. 3.




